
APPLICATION FOR RECORDS RETENTION SCHEDULE 

Attention: Scheduling Section. 

P a y e l z  Craiq ~ e Secretary . . ~- ~ h56-67U .~~ ~~.~ ~~~ 

TA&ion  R e q u e d  
a. 
b. 

gX Establish Retention Schedule; record will continue to accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

-c. Amend Application No. Check One: 0 Change; --O.lpercede; 0 Void._. - ~~ ~ 

4. Dates of Series 
Earliest Latest 

5. Records Series Title (followed by title used in office; if different) 

1980 I To Date 

The O f f i c e  of Vocat ional  Educat ion (OVE) i s  re spons ib l e  f o r  providing execu t ive  managemen1 
and l eade r sh ip  f o r  t h e  s ta te  v o c a t i o n a l  education'  program; f o r  t h e  development, execu t ion  
and maintenance of the state p l a n  f o r  voca t iona l  educat ion;  and f o r  a s s i s t i n g  t h e  187 
school system and 24 area voca t iona l  t e c h n i c a l  i n s t i t u t i o n s  i n  providing e f f e c t i v e  
voca t iona l  educa t ion  p r o g r a m  t h a t  meet t h e  needs of local communities throughout Georgia.  

OVE Local Education Meetings and Workshops Request F i l e s  
6. Division and Office Function What i s  the function of the Division and the Office in which this record series i s  created? 

_I, 



- 
- 
11. 

x 
L x 
1L 

- 
A 
x. 

7etei 11 

. .  a. I s  this the official copy of the series? 
~ . ~ .  If not. where~is it? - -~ - ~ .~ ~~ 

_ _ ~  c. IS thX a ~- vie! record? .- ~- 

~ I _  d. Does ~ ~- this~series have historical or long term research value? 

~~ documents bescheduled separately? - ~ ~ ~~ 

g. I s  ;he i&ormat;on contained in this serles ever analyzed and/or recorded in a summarized report? 

h. I s  there a duplicatiori'of this series in your office, or in another office or agency? 
Diy-ision Director 's   files-^ 

-_ l fYe~ht tach COPY, -~ - - - ~~~. 

If Y e t  where? 

a. State Law years. d. Audit period 

c. Federal law s years. f. Federal retention instructions 
years. e. Administrative need 

. .  

, +  . , ,  . .  I .  ,: 

. .,. , .  I . ,  1 

~- ~ _ _  -~ ~~ ._ 
. .  , 

. .  

0 Hold in the current files area -'-month(s) 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
I3 Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

year(s); then 
year(s); then 

.year(s); then 

. .  
I 

. .  I. * 
I 

' . . .  . .  

These instructions apply to a l l  prior and future accumulations of the series. 

t I 

graph 12 are approved. 
( I f  disapproved, attach letter 


